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Does your topic s€ntence contain a control-
ling idea?

-_ Does your paragraph have a concluding sen-
tence?

WRITING UNDER PRESSURE

Choose one of your best topic sentences from Practice 3 on page 12 and write a
paragraph six to ten sentences long on the subject of that sentence. Check your
paragraph against the Paragraph Checklist before vou hand it in.

Your instructor will give you a time limit. Suggested limits:
Writing Time - l3 minutes
CheckingTime - 2 minutes

Total - 15 minutes

Chapte 12
UNITY AND SIMPLE OUTLINING

Another important element of a good paragraph is unity.

Every good paragraph has unity, which means that in each paragraph, only one
main idea is discussed. If you start to discuss a new idea, start a new paragraph.
Furthermore, every supporting s€nt€nce in the paragraph must be directly
related to the main idea. Do nol include any information that does not directly
support the topic sentence.

Uzi- is a Latin prefix meaning"one." When we talk about paragraph unit]-. we
mean that you should discuss only oaz main idea in each paragraph. For example,
if your paragraph is about the advantages of a college education, discuss only that.
Do not discuss the disadvantages in getting a college education. To make it even
easier, discuss only onc advantage in each paragraph, such as the ability to get a
bett€r job. However, sometimes it is possible to discuss two or even three aspects of
the same idea in one paragtaph iI thev are closely related to each other. For
example, it is possible !o discuss both "better job" and "better salary" in the same
paragraph because they are closely related, but it is not a good idea to discuss both
"better job" and 'better general knowledge about the world" in the same paragraph
because they are not so closely related.

The second part of unity is that every supporting sentence must directly
explain or prove the main idea, which is stated in the topic sentence. Sometimes
students write supporting: sentences that are "off the topic." For example, if you
are writing a paragraph about the high cost of college tuition, you could mention
inflation as a factor. But if you write several sentences about inflation, you are
getting "off the topic," and your paragraph will not have unity.

Study the two paragraphs below. Both paragraphs discuss the same topic. In
your opinion, which paragraph has unity and which one doesn't? Explain how
individual sentences break the unity either by introducing a new idea or by being
"off the topic."

Model 4: Unity

Surviving Cancer

Progress is gradually being made in the fight against cancer. ln the early 1900s.

few cancer patients had any hope of long-term survival. In the 1930s, less than one in
five cancer victims lived more than five years. In the lg50s, the ratio was one in four.
Currently, the ratio is down to one in three, The gain from one in four to one in three
represents about 58,000 lives saved each year.
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Unity

Suwiving Cancer

Progress is gradually being made in the fight against cancer. In the early 1900s.

fe* canier patients had any hope of long-term survival. But because of advances in

medical t€chnology, progress has been made so that currently one in three cancer

mtients survives- lt has been proven that smoking is a direct caus€ of lung cancer'

i{o*"u"., the battle has not yet been won. Although cures for some forms of cancer

have been discovered, other forms of cancer are still increasing. Heart disease is also

inc reasing.

Practice 5: Unitf I

The following short essay has not been divided into paragraphs' but it should

contain six: an introductory paragraph. four "body" paragraphs, and a concluding
paragraph.

STEP r Read the entire essay once or twice'
sTEp z Decide where each new paragraph should begin. (Where does the author

begin to discuss a different topic?)

srEP 3 Underline the first sent€nce of each paragraph'

Culture, Logic, and Rhetoric

I logic., which is the basis of rhetoric, comes from culture; it is not universal. Rhetoric'

therefoie, is not universal either, but varies from culture to culture. The rhetorical

syst€m of one language is neither better nor worse than the rhetorical system of

another language. but it i" diff"r"nt. English logic and English rhetoric, which are

S based on Ai'glJEuropean cultural patterns, are linear'-that is, a good English
paragraph begins wiih a general statement of its cont€nt and then carefully develops

that ltatemeni with a series of specific illusFations. A good English paragraph may

also use just the reverse sequence: it may state a whole series of examples and then

summarize those examples in a single statement at the end of the paragraph.. In
l0 either case, however, tlie flow of ideas occurs in a straight line from the opening

sntence to the last sentence. Furthermore, a well-structured English paragtaph is

never digressive.. There is nothing that do€s not belong to the paragraph, and

nothing fhat does not support the topic sentence. A type of construction found in

Arabic-and Persian writing is very different. Whereas English writers use a linear

lS sequence, Arabic and Persian writers tend to construct a paragraph in a parallel

sequence using many coordinators', such as and and btl, In English' maturity of style is

oftenjudged biy the degree of subordinationr rath€r than by the degree of coordination.

Th;;"f";;, the Arabic ind Persian styles of writing. with their emphasis on coordina-

tion, .e"ma*k*ard and immature to an English reader. Some Asian writers, on the

20 other hand, use an indirect apprmch. In this kind of writing, the topic is viewed

from a variety of angles' The topic is never anali'zed directly: it is referred to only

inJiretlv. Again, such a development in an English paragraph is awkward and

un*.u...ritiu"gue. tn an Engiish reader. Spanish rhetoric differs from English

25 rhetoric in siill another way. While the rules of English rhetoric require that every

."nt"n"" in a paragraph reiates directly to the central idea, a Spanish-speaking.

*;il;; ;";" to till-" pa""g..ph with interesting digressions. Although a Spanish

paragraph may begin and end on the same topic, the writer often digresses into-areas

thaiire not aii"cti-y related to the topic. Spanish rhetoric. therefore, dcs not follow

logic: way of thinking or remning
lineer in a stBight line
digressive: wudering away from

the main topic

vague: unclear

c@rdinatore: words that join equal elements
subordination: the joining of two unequal

elements

Unity

the English rule of paragraph unity, In summary, a student who has mast€red the
grammar of English may still write por papers unless the rhetoric of English is also
mastered. Als, the student may have difficulty reading an essay written b1, the ruls
of English rhetoric uiless (s)he understands the "logical" differences from ihose of
his/her own native tongue.t
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Practice 6: Unity II

A. Each of the following paragraphs breaks the rule of unity because it contains
one or more sentences that do not directly support the topic sentence.

STEP r lncate and underline the topic sentence of each paragraph.
sTEP2 Find the sent€nce(s) that do not support the topic sent€nce and cross

them out.

Paragraph 1

I Tourism is the state of Hawaii's leading industry' Every year' some 3.2 million tourists

visit rhe islands. During the popular winter months, a planeload or shipload of tourists

arrives every fifteen minutes. New hotels, new resorts, and new restaurans are being

built every year to accommodate the increasing numbers of visitors. Sugar cane and

i pineapples are also important industries in Hawaii.

Paragraph 2

I The rapid increase in crime in Chieago is causing a great deal of concern to the ciqv's

citizens. People are efnid to go out into the streets at night because they are afraid of
being robbed or even killed. More and more familia are moving out of the city into the

suburbs* because of the high crime rate' The chief of police was fired last month

i because of his inability to reduce crime. People are buying stmng lmks for their doors

and installing heavy iron bars aeross their windows to prevent burglaries. Some citizens
are even purchring guns to protect themselves and their property. Indeed. it seems

that the increas€ in crime is turning the average home in Chicago into a prison for its
inhabitants.

Paragraph 3

I The convenience and economy of small cars account for their popularit.v. They are easl'

to park quickly and take smaller parking spaces. Small cars are also a means of con-

serving energy becaus€ they use less gas than big cars. Small cars are inconvenient and

uncomlortabli on long trips, however, because of their limited passenger and trunk
5 space. They are also moreeconomical to operate and maintain, and they co;t less.

decause of all these advantages, the next car I buy is going to be an Econo-llidget'

rAdapied from Robert B. Kaplan'-"Cultural Thousl't !?t^flr:. in Intercultural Education'

ftvJits"'l*iilli'g're'iis66f. pp. rldo. Utea with permission of the publishers'

suburbsl small communities surrounding a large city
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B. Each of the following paragiaphs has not only two or more topic sentences but

also irrelevant s€ntences.

sTEP I Decide where each paragraph should be divided into two or more para'

graphs. Underline the topic sentence of each'

srsp z Fi;i the irrelevant sentencds) and cross them out'

ParagraPh

ryJ';;xTtiii{:i'::g1l;"ffif :J*#,1["]*:'"i;]:,#{lt{;{i*';i*
their lawns and gardens ot **r"","d 

two years. californrans also learned to recycle'

T"e*'":H;i5#r:;Tr"ff u,ir*;:rjti$"'1",'*sl,Tt[ii!i:r':Ji;"'

nlqiltrrffill.fft;i$}i**}1ffi H#*t*
all over the country'
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Parag'aPh 5

The United States and Canada will someday join the 95 percent of the world that

uses the metric rather than tn"Tngfi.iriy.t"rn-oi m"""u."*ent. No longer will North

American schoolchildren t'"t" tii'"t"tii" ttt"t ttt""u are 12 inches in a foot' 3 feet

;':?;: ;i;ft;'i^; ";' rri-"J''i' "]"'i"ns' 
and 8 furlonss in a mile' Inches

will become centimeters. pouna' Gff become kilogra*s' quarts will become liters'

;il ffi;;.;;r."r"ii'*'r u"Lr.'o-"g*", .enti-grade (at"o 
"alled 

celsius). The

Enqlish svstem ot ,."""u'"t"ii-itJ u"-""" "*a in inglish'speaking countries since

idiiriii" *"i:'r;bo. it " "on""itiil 
io iiie metric svstem will not be easv' however'

ina*in."qui,"*9:T3::T:d:lii#n"X'*1":,U:;fi1"trt:":l|l"-"lf l!p_
'J:ff":l "i i"''.ififf T3. lll1"#:;; ;i;' ;;; p i""" otn.""t'inu'v i n everv- f actory

and every office will have to be-replaced' Furthermore' ev-ery nachine and tml that

makes, repairs' or supplies anith;';il;f ;quipt"nt will.have to be chansed' Not

only every nut' bolt, 
"na 

*"'"nJ' i-ut'"it" t"""v "i"*tt' drill' and screwdriver will

have to be replaced' 
"" "n, 

t*ii"Jtt;;;;;" nuslri"a tr fix an imported car with

a ser of American to"r. ,""ri"l'.] t'i"-"l"ioi", 
"1in""gtt 

the united States and canada

are committed to "going In"t'i".'' it will not happen next week or even next year'

Because of the ma8lituder tf ti" ptUl"tt ttt"t'metti" conversion will involve' the

;ffJJ*Iil;;; ti't" gtta""i and' 
"bouu 

all' carefullv planned'

rationed: limit€d in amount
recycle: u* agsin
acre: unit of area (l ecre

= 4.047 square meters)

prcponents p€ople.in favor of something
maEnitudg great slze

Simple Paragraph Outlining

No number
or letter

An outline is like an architect's plan for a house. An architect plans a house
before it is built !o make sure that all the parts will fit. Like an architect, you should
plan a paragraph before vou write it to make sure that all of your id;;, ;ill fil.

learning to outline will improveyour writing for three reasons. First of all, itwill help you organize your ideas. specificalry, an outline wiil ensure tha;t;;
won't include any irrelevant ideas, that you won't leave out any importa"i p.iirii
and that your supporting sentenees will be in logical order. second, tearning to
outline will help you write more quickly. It may take some practice at first.iut
once you become used to outlining your ideas before you start to write, you will be
surprised at how fast you will actually be able to wrile. preparing an outline is
75 percent of the work. The actual writing becomes easier because you don't have
to worry about what you are going to_ say; you already have a well-organized plan
to follow' Finally, your grammar will improve because you will be able to concen-
trate on it, not on your thoughts or.organization. Improved organization, speed,
and grammar make learning to outline well worth the effort.

There are several different outline forms that can be used. The form used in
this book_ is particularly helpful for students who have never practiced outlining
before. However, your instructor may recommend a different form.

SI}IPLE OUTLINES

A simple outline for a short paragraph might look like this:

Topic sentence

These are equal in importance
and written in parallel form

Concluding sentence

Of course, the number of main supportingpoints(A, B, C)will vary widely from
paragraph to paragraph. This particular paragraph has three main supponing
points; others may have only two or as many as ten or even twenty. Alsq some
paragraphs may not have a concluding sentence, and in others, the topic sentence

may not be the first sentence.

Model 5: Simple Pur'graph Outlining

Study the simple outline below for the second paragtaph on page 21' Then re'
read the paragraih to see how the writer used this plan to write a well-organized

paragraph that is easy to understand.

l,earning to outline will imorove your writing for three reasons'

A.. It will help you orgznize your ideas'

B. It will help you write more quickly'

For these three


